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1. O0mue no10KeHust

1.1. Hacrositiee nosoxeHue o nopsiike 00paboTKU NepcoOHaIbHBIX JaHHBIX
paboTHUKOB(1aIee [TosoxeHue) pazpaborano mis MAJIOY «Jlerckuii cax Ne8
«Tepemok»obiiepassuBarorero Buganr.Hypiaar PT( nanee o texcry
Vupexxaenue) B coorBeTcTBHE ¢ KoHcTHTymel P®, Tpynossim konexkcom PO,
(Denepa.nbnyrfv[ 3ak0HOM «O TepCOHAIBHEIX NaHHBIX/» 0T 27.07.2006r. Ne 152-
®3(B penakuuu ot 23.07.2013 Ne205-P3), mepeuHeM CBEACHUMN
KOH(HIEHIIHAIBHOTO XapaKTepa, YTBep»kIeHHbIM YKa3oM mpesuaeHnta PO or
06.03.1997 Ne 188 u IpyruMH COOTBETCTBYIOIMMU 3aKOHOAATEIIbHBIMA U HHBIMU
HOPMAaTUBHBIMH IIpDaBOBBIMU akTamu PO.

1.2.0cHOBHasl 11elTb HACTOSILETO MOJIOKEHUS- YCTAaHOBJIEHHE eIMHOr0 MOopsiIKa
3aIIUTHI IEPCOHANBHBIX JaHHBIX PAGOTHUKOB YUpexaeHus Juis oGecedeHus
3alMThI €ro pas 1 cBoOoA npu 00paboTKe MepcoHaTbHBIX JaHHBIX, B TOM YHCIIE
3aIIMUTHI IPaB Ha HENPUKOCHOBEHHOCTh YACTHOM YKU3HH, JIMYHYIO U CEMEHHYIO
TalHY.

1.3. Hacrosiumm I Tono)xeHueM ompenensieTcs MopsaoK MoydeHus, 00paboTKH,
XpaHeHHus, Iepeadn U JII000ro Apyroro MCroib30BaHus NIEPCOHANBHBIX TaHHBIX
paboTHUKA, a TAK)Ke BEeJIEHUsI ero JUYHOIO JIe]Ia B COOTBETCTBHH C TPYIOBBIM
3aKOHOaTeNbCTBOM PD.

1.4. B HacTOsiLLIEM TOJIOKEHHUSI UCIIOIb30BaHbl CIEAYOLIHE TEPMUHBI U
OTIpe/IeIIeHUS:

- pabOTHHUK- (HU3UHUECKOE U0, COCTOALIEE B TPYAOBBIX OTHONIEHHSIX C
paboromarenem;

-paboTonarenb-3aBeayOLUi YUpexKaeHueM;




_ npeacTaBuTeNb __paboTOAATENS — pabOTHHK, Ha3HAYeHHbIH  [PHKa3OM
paborozaTe/isi OTBETCTBCHHBIM 3a cbop, 0OpaboTKy, XpaHCeHHE H riepefavy
[IePCOHANBHBIX JIAHHBIX paboOTHHKOB;

- mepcoHalbHbIe JAHHBIE — nro6ast nHGOpMAaLKs, OTHOCAILAAC K orpeieIEHHOMY
WM OnpefenseMoMy Ha OCHOBAaHWH takoil uHdopMauuu (QU3KHUECKOMY JIHALLY
{cyODbeKTy MepCOHANILHBIX JaHHbIX), B TOM 4HCIIE €ro damuiusl, ¥ums, 0TIECTBO,
roj, Mecsl, Jara W MeCTO pOXKIEHHs, aAIPeC, ceMeliHOe, COLMAIBHOE,
MMYLLECTBEHHOE  TIO/I0KEHHE, obpazoBaHue, npodeccus, AOXOMbI, ApYras
urbOpMaLns;

_ 0HpaboTKa [epcoHalbHbIX AaHHBIX — nedicTBUs (omepannu) ¢ repcoHaNbHbIMHU
naHHbIMH, BKJIIOYas cbop, CHCTEMATU3ALUIO, HakomJieHHe, XpaHeHue, yTOUHCHHE
(oOHoOBNEHHE, H3MEHEeHUe), HCMOAb30BaAHKE, pACTIPOCTPaHEHNE (B TOM YHCIE
nepenavy), 00e3nUUHBAHHE, GOKMpOBaHMe, YHHUTOXKEHHE repCcoHabHBIX
AaHHBIX;

- pacnpoCTpaHeHue NepcoHaNbHbIX JAHHBIX — [JeHCTBHs, HANpPaBICHHBIC Ha
nepeaady [EpCOHAIBHBIX JaHHBIX OMpefen&HHOMY Kpyry Jidd (mepenaya
riepCoHaIbHbIX JaHHBIX) MM Ha O3HAKOMJICHHE C TIepCOHAIBHBIMU  TaHHBIMH
HeOrpaHWYeHHOro Kpyra JHM, B toM 4ucie OOHApogOBaHWe NEepCOHANBHBIX
NaHHBIX B CPEACTBAX MaccoBol MHGbOpMaLH, pa3MEILCHHUE B HHGOPMALMOHHO —
TeleKOMMYHHKALMOHHBIX CETAX WM rpejocTaBleHne 10CcTyla K [1epCOHAIbHBIM
JAHHBIM KaKuM — J1M00 MHBIM crocodoMm; : 2

- MCIIONB30BAHME  [EPCOHANbHBIX  JAHHBIX — qeficTBUs  (omepauuu) €
flepcoHanbHbIMI JIAHHLIMY, coBepluaeMble B LENAX MPUHATHS peleHuit WK
COBEpLUSHHs HHBIX [eMCTBUMN, MOPOKAAIOWKX FOPUAMYECRIS [OCJIeACTBUS B
loTHOIEHHH CyOBeKTa MEepCOHANbHBIX JaHHBIX MMM APYTUX JIAL HO0 HHBIM
00pa3om 3aTparnBaoll1X npasa u cBOGOAB! CYyOBEKTA MEPCOHATLHBIX JaHHBIX WITHA
JPYTHX JIHULL

- 3all{¥Ta NepCOHalbHbIX JIGHHbIX — JeATebHOCTD 10 00ecreveH o ¢ > [IOMOLIBIO
OKATBHOTO PErYIMpOBaHUsA TOpAAKa 06paboTKu [ePCOHAJIBHBIX / JaHHBIX H
OpraHu3alMoOHHO — TexXHUUecKuxX Mep KOH(HIACHOHAIBHOCTH undopmManuu o
KOHKpeTHOM pabOTHHKE, rioydeHHoil paboTojaaTeieM B CBS3M € TPYAOBBIMU
OTHOLLIEHUAMH; i _

- 6AOKMPOBAHKME MEPCOHAILHBIX AAHHDBIX - BpPEMEHHOE  [PEKPALLEHUC cbopa,
CHCTEMATU3ALMH, HAKOTIIEHHS, HCTIOIB30BAHNA, pacnpoCTPaHEeHVS repCOHabHBIX
NAHHBIX, B TOM UMCIIe WX [epeladH,

- YHMYTOXKEeHKE MePCOHalIbHbBIX JAHHBIX — fAeficTBHsA, B PE3YJbpTAaTe KOTOPBIX
HEeBO3MOKHO  BOCCTAHOBHTb  COIACPXKAHMC NepcoHa/bHbIX  JaHHBIX B
WHGOPMALIMOHHON CHCTEME [epCOHANbHBIX JAaHHbIX WA B pe3yJipTaTe KOTOPBIX
YHHYTOKAIOTCS MATEPHAIbHbIC HOCHTEN [TePCOHANBHBIX AaHHbIX;

- oBe3MuMBaHKe [1€PCOHANBHbIX AAHHbIX — JeWCcTBUs, B pe3y/bTareé KOTOPBIX
HEBO3MOYKHO OTPEENIUTh PUHAIIEIHOCTD MepCOHANBHBIX 1aHHBIX KOHKPETHOMY
pabOTHHKY,

- konbuaeHuxanpHas MHopmanys — 310 vHpopmauus (B JIOKYMEHTHPOBaHHOM
WK SNEKTPOHHOM BHZE), AOCTYI K KOTOpPOH OrpaHH4MBacTCs B COOTBETCTBUHU C
sakoHozaresibeTBoM PO,




LS. Pabotauku npu MOCTYNIeHUY Ha paboTy B YupexneHue JOJKHBI  GBITH
OSHAKOMJCHBI NMOJ PACIHCKY C HACTOAILUM [Tonoxenunem.

1.6. Hacrosimiee [Tonosxenue [IPHHUMACTCS Ha 3acefaHuH Y npasisiollero coBera,
JIBEPRKIACTCA 3aBCAYIONM YUpexeHUeM U ACHCTBYET 0 NPUHSATHS HOBOIO.
1.7. Bo BceM MHOM, He OTOBOPCHHOM B HacTosieM [Tonoxenun paboTomarens u
€10 TpeiCTaBuTeNH, a Takke paGOTHUKM Yupexneuns u ux 1peCTaBUTEIH
pyxosoactayrores Koncruryuueir PO, Tpynoseim komexcom P®, denepanpusim
32KOHOM «O MepCoOHANbHBIX NAHHBIXY 152 — @3 ot 27.07. 2006 u APYrUMH
SAKOHOAATCIILHBIMU M HODMATHBHO — MPABOBBIMH aKTAMH PO.

2. CBOP, OBPABOTKA U 3A IUTA INEPCOHAJILHBIX JAAHHBIX PABOTHHKA.
2.1. TlepcoHanbHele paHHble paboTHMKA OTHOCsTCH K KOH(UAEHUHANbHOM
undopmaiin. TpeGosanus K paboTe ¢ NepcOHaNbHBIMH AAaHHBIMH paboTHuKa
YCTanoBieHbl c1.86 Tpynosoro kopekca Pd u SIBJISIIOTCSL O0SI3aTeNIbHBIMU IS
CTOPOH TPY/A0BOI'O OTHOLLIEHHUS.
2.2. O6paboTka NepCOHANBHBIX AAHHBIX MOXET OCYLIeCTBIATbCA paboToaaTesem
HAR €r0 NPEACTaBHUTENAMH TONBKO ¢ COINIACHS paboTHHKa, 3a MCKIIOYeHHeM
CAYHAEB, IPENYyCMOTPEHHBIX 1. 2.3 HacTosIero [onoxenus.
23. Cornacus paboTuuka NpH  00paboTKe ero nepcoHambHbIX JAAHHBIX He
Tpedyercs B ciyyasx, Koraa: . .
2.3.1 O6paborka NMCPCOHANBHBIX  TaHHBIX pPabOTHMKA OCYINECTBNSAETCST Ha
OCHOBaHWH  (bellepaibHOTO  3aKOHa, YCTaHABIIMBAIOLIETO  ef LeJb, YCIOBHSA
NOAYHEHUS MEePCOHANIBHBIX NaHHbIX M Kpyr CyOBeKTOB, MepcoHalbHble NaHHBIE
KOTOPBIX noanexar obpabGorke, a Tarke ONPEJCNAIOUIEr0 . TOTHOMOYHS
paboToaarens u ero npeacraBureei.
2.3.2. Obpaborka HCPCOHABHBIX NaHHbIX PaGOTHUKA OCYILECTBIISIOTCS B LEJsX
HCTOJHEHHUS 10rOBOPa, OZIHOM U3 CTOPOH KOTOPOro sABISETCS cam PaboTHHK.
2.3.3. OBpaboTka mepcoHambHbIX AQHHBIX PabOTHHKA OCYLIECTBIsIETCS i
CTATHCTUYCCKMX WM MHBIX HAYYHBIX LeJiel Ipn yCloBUK 00s3aTenbHOr0O
00€3IMYMBAHHS EPCOHANLHBIX JAHHBIX. e A
2.3.4. ObpaboTka nepcoHanbHbIx HaHHBIX pabOTHHKA HeobXomuma s 3aLLUTEI
AH3HH, 3/0POBbS WMJIM MHBIX XXH3HEHHO BaXKHBIX HHTEPECOB pabOTHUKA, eciu
HOJIYHEHHE cornacust paboTHUKA HEBO3MOIKHO.
2.3.5. OBpabotka nepcoHanbHix AaHHBIX pabOTHHKa HeOOXOAMMA JUIS HOCTABKM
HIOYTOBLIX OTNPABNCHUH OpraHM3aLMsMH  [OYTOBO CBA3H, OCYLUECTBIICHUS
OIEPATOPAMH “HJCKTPOCBA3H  PAcHETOB ¢  MO/B30BATENIMY YCIyr CBs3W 3a
OKa3aHHbIE YCIIYIH CBS3M, a TAKXKe s PAaCCMOTPEHHS NPETeH3UH MoJIB30BaTENel
YCAYraMH CBSI3H.
2.3.6. Ocymecrsisercs 00paboTka  MepCOHANBHBIX  NaHHbIX paboTHHKa,
HOANCHALUNX OITyOIMKOBAHHIO B COOTBETCTBHY ¢ benepaiibHBIMHU 3aKOHAMHU.
2.4. Tlpu noctynnenuu Ha paboty B Yupexaenue paGoTHuKOM NPEea0CTABIISIOTCS
PaboToaTenio nepcoHanbHbIe AaHHbIE O ceGe AOKYMEHTHPOBAHHOMH (opMe:
- BacnopT rpaxkaaHuHa PO:;
- TPYA0Basi KHUKKA, 38 HCKIIOYeHHeM C/lyHaeB, Koraa Tpy A0BOH AOroBop
- 34KTIOYACTCsl BNEpBblE WM paGOTHHUK IOCTyrnaeT Ha paGoTy Ha YCIOBHAX
COBMECTHUTENILCTBA;




SIPAx0BOe CBHACTENIBCTBO I'OCY 1apCTBEHHONO [ICHCHOHHOI'O CTPAXOBAHMUA;

HHH;

AOKYMEHTBI BOMHCKOrO y4é€Ta — Iji BOGHHOOOS3AHHDLIX W JHL, MOANEKAIHUX
IPH3BIBY Ha BOCHHYIO ClyxOy:;

JA0KYMEHT 00 oOpa3zoBaHuu, o KBATHQHKALMM MM HAIMYHH  CTIeHHABHBIX
HaHMH DU NOCTYNJIEHUM Ha padoTy, TpebyIoLLyIo CrielMatbHbIX 3HAHMIL WIH
MEUHANBbHOHN MOATOTOBKH,

“ MEAHUHMHCKOE 3aK/IIOYEHHE O BO3MOMXKHOCTH BBLIOHSTE paboty B YupexaeHuu
70 J0AHOCTH, Ha KOTOPYIO OH [10CTYIIAeT,

£5. Tocne toro kax pabotomarenem Oyner npuHsTO pemeHune o npuéme
pabothHuka Ha paGoTy B YupexaeHue, a Takke B IIOCJICZICTBHH B TMpouecce
TPYA0BOH JeATENbHOCTH K JOKYMEHTaM, COACPXKAWIMM [epCOHANbHbIE AaHHBIE
paboruuKa, Takxe 6y1yT OTHOCUTBCS:
= IPY¥A0BO¥ I0rOBOp U MpHKa3 o NpuéMe Ha pabory;
TEBEACHII O TMOOLUPEHMSX M HArpaKIEHUAX (HATMYHe [OYETHLIX rpamor,
OAaroAapCTBEHHBIX ITHCEM, YAOCTOBEPEHHH O BETEPAHCTBE 1 Ip.);
- IpEKaskl 00 U3MEHeHMH yCIIOBHH TPYLOBOTro JI0roBopa;
- KapTo4Ka YHHQUUMPOBaHHOHK dopmbl T - 2
- AMYHOE [1€]10;
- CBEIACHHSA O CEeMEHHOM MO0JI0KEHHUH «(CBHACTEILCTBO O Opake, 0 pacropseHuu
Opaxa); ‘ .
- CBEACHHA O HANMYKH JIeTeH (CBUACTENBCTBO O POKLCHHH pebéHnka);
- CBEACHMA 0 OEPEeMEHHOCTH JKEeH I H b (cripaBka o GepemerHOCTH);

- CBEACHMA 00 MHBAIMIHOCTH (yrocroBepenue uHBasmia);

- CBEACHMA O NOHOPCTBE (CIPABKH O claye KpoBH, YAOCTOBEpEHHE TOHOPA);

- CBEASHMA O cocTaBe CeMbH (CIIpaBKa 0 COCTaBe CeMbH );

- CBEACHHA 0 I0XO0/1€ C 1pe/blIYIIero MecTa paboThl (cripaBka); ’

- ADYTHE JOKYMEHTHI. 7

2.6. Ecnu mepcoHanbHble JaHHble PabOTHHKA BO3MOXKHO MONYYMTH TOMBKO y
TPETBEH CTOPOHBI, TO paGoTOAATENh Hepe3 CBOero MPEJCTABUTENIS YBEAOMIISIET
paboTHuKa 00 9TOM He MeHee yem 3a TPH pabouuX JIHA U [10J1y4aeT oT paGOTHHKA
fHCBMEHHOE coryacke (MO NMUCbMEHHBIH OTKa3), KOTOpOE TOT JO/KEH [aTh B
Te4CHHE 1sTH  pabouMx JHEH ¢ MOMeHTa Mnoiy4yeHuss 0T pabortoaaress
COOTBEICTBYIOLIETO YBEIOMIICHHS. B mucbMeHHOM yBenomieHnu paboTouaresp
AOKEH MOCTaBUTL PAOOTHHKA B M3BECTHOCTH O IOC/IEACTBUAX OTKA3A B Jade uMm
COrIacHs Ha HONy4YeHue MEPCOHANBHBIX NAHHBIX, BKJIKOYas OTKA3 B MpuéMme Ha
pabory.

2.7. Paboroparens u ero HPEACTABUTENM, rnonyyalowne B  06paboTKy
HEPCOHANIBHBIE JlaHHBIe paboTHHKA, 06s3aHbl COBMOAATS KOH(QHUIEHUHAIBHOCTD
uH@opmauuy. JlanHoe npasuio He pacnpocTpanseTcs Ha OOMEH [epCOHATbHBIMH
AAHHBIMH PAOOTHHKOB B MOPSKE, YCTAHOBICHHOM ¢enepanbrbiMu 3akonamu,

2.8. 3ammMTa NepCOHANBHBIX NAHHBIX PabOTHHKA OT HenpaBOMEPHOro wHX
HCTIONB30BAHNS UITH yTpaThl obecrieunBaeTcs paboTonaTenem 3a CY&T ero CPEe/ICTB
8 HOpAlike, yCTaHOBIEHHOM TpynosbiM KomekcoM P®, UHbIMK benepanbHbiMu
3aKOHaMH.
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3 XPAHEHME NEPCOHAJBHBIX JAHHBIX PABOTHHUKA

\ressie JaHHble PABOTHHUKOB YUPSKIEHUS XpaHATCs Ha OyMaXHBIX
. xaBunere 3apeayiowero. Jis 3TOro HCMOMLIYIOTCA CrielMaibHO
mkahbl U ceidbl, KOTOpbIE€ 3aKPhIBAIOTCAH Ha KoY, MpH
- oneuarsiBajorces. Kmow 0T wkapoB M celdos, B KOTOPBIX
EPCOHA/BHBIC JAHHBIC paGOTHUKOB YUPEKACHUA, HaXOAUTCA Y
> VupeKICHUEM.

setupie  00s3aHHOCTH MO o6paboTKe, XpaHEHWIO M BblJ1aue
BIX JaHHBIX paGOTHUKOB:  JTUHHBIX A€, TPYJOBbIX  KHIKEK
~ TPYAOBbIX KHHOKEK),  WHBIX  JIOKYMCHTOB, OTpaXkarouX
e naHHble pabOTHUKOB, BO3jAraloTCs 1O npuKa3y Ha KOHKPETHBIX
#i paboromarens | 3aKperisioTcs B TPYAOBBIX ZI0roBOpax,
HHMH, 1 JO/DKHOCTHBIX MHCTPYKLHAX.

4 HEKOTOPBIX JOKYMEHTOB JeCTBYIOIKM 3aKOHOIATEIbCTBOM
iTH YCTaHOBJICHBI MHbIC TpeGoBaHUs XPAHEHHUS, HEM rpeiyCMOTPEHO
[onoxenueM. B Takux ciay4aix paboToaatellb U ero rpeACTaBUTeNIH
o5t npaB1IaMH, yCTaHOBJICHHBIMH COOTBETCTBYIOILMMHU
aKTOM.

o paborHukax YupemAeHHs MOTYT TaK)Ke XpaHWUTbCA Ha
ocHTeNsX, A0CTYIl K KOTORBIM OrpaHU€eH MapoJieM.

b 1 €ro TpeacTaBUTEN obecrieurBaroT orpanuteHne A0CTyna K
i aHHBIM PAOOTHHKOB JIMLAM, HE YI10JIHOMOY€HHbIM 3aKOHOM.

] K [epCOHANbHbIM J[@HHLIM paboTHiKOB Ge3  CreLHalbHOTO
paGorozaresisi WMEIOT pabOTHHUKH, saHUMAIoLe B YUPEXKASHUH

g JOJKHOCTH:
KO K [EepPCOHANbHBIM JAHHBIM paGOTHUKOB 0BTy KHBAIOLIETO

Vapexaenns);

e LEHTpanM30BaHHOA Gyxranrepuu (B npeacax CBOMX JOTHOMOUHH)
0 GyxranTepckom 00CIy KUBAHUH,

I‘lonyquI/H/I CBeﬂeHI/lﬁ, COCTAaBJIAOIIUX ﬂepCOHaﬂ})Hble JAHHBIC
BblmenepeqHCﬂeHHble JuLa UMEIOT I1paBo riOquaTb TOJIBKO T€
Hble JaHHble pabOTHUKA, KOTOPBIC HEeOBXOMMMEl JUTSL  BBIIOTHEHHUS
4bix (DyHKIAH, 3/1aHUH TIPH MOJIHOM COGIIO e HMH KOH(HIASHIMATBHOCTH.

1
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4. IEPEJAYA NEPCOHAJIbHBIX JAHHbIX PABOTHHKA

fepefiaHe: NepCoHaNbHBIX JIaHHBIX PabOTHHKA paboTonaTelb 00s3aH
JaTh CAEAYIOLIHE tpebosanus (c1.88 TpyaoBoro koaexca PO):

He coobuiarh MepcoHaNbHbIC JaHHble paboOTHHKA TpeTheH CTOPOHE 6e3
4HOrO corjacus paboTHHKa, 34 WCKITIOUEHHEM Cily4aeB, Koraa o5TO
MO B LIEJISIX NpeLyTpexaAeHus yrposy JKU3HN ¥ 300pOBbIO PabOTHHKE, a
B ciyuasx, yCTAHOB/ICHHBIX (benepanbHbIM  3aKOHOM. YyuTeiBasg, 4TO
oii kopekc PD He ONMPERCTACT KpUTEPHH cuTyauui, NpeAcTaB/ISIOIIAX
m AH3HU WM 310POBbLIO paboTHMKA, paboToareib B KakAOM KOHKPETHOM
caykae aenaet CaMOCTOSITEC/IBHYIO OLECHKY CepbE3HOCTH, HEMUHYEMOCTH, CTCIICHH

.m yrposbl. Ecan ke JIHLO, obpartuBLIeecs C 3aMpocoM, HE YIIOTHOMOYEHO
| @esepaibHBIM 3aKOHOM Ha MOJIyUEHUE NepcoHaNbHBIX JaHHBIX paGoTHMKA, MO0

) ]
'WB)’GT MUCHLMEHHOE corJjiacue paGOTHViKa Ha I'lpeLlOCTaBHeHHe ero

e
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s 310poBbi0  paboTHWKA, paboTojarenh 00f3aH  OTKasaTh B
4u| MEePCOHANBHBIX AaHHBIX JMLly, OOPAaTMBLIEMYCs C 3alPOCOM,
\ieHHOe yBeJoMIeHHe 00 0TKase B MPEAOCTABICHUH MEpCOHAIBHBIX

coo0LaTh NepcoHaNbHBIE JAHHbIC pabOTHHKA B KOMMEPHYECKHX MEJsX

CBME@HHOIO COryiacHs.

2AYIpeaUTs YTNONHOMOUEHHBIX JIHLL, MOJMyHAOLHX rnepcoHalbHbIe

HIKa, O TOM, YTO 9TH J@HHBIC MOTYT ObITH MCMOAB30BAHB! JULIL B

OpbIX OHM COOOIIEHBI, H TpeGoBaTh OT ITHX JIKLL NOJITBEPKACHHUA

npaBusIo cobMONCHO.

CTBAATH Tepefady NepCoHANbHBIX MaHHBIX paboTHMKA B Ipeaenax

yroaatelis B COOTBETCTBMH C HACTOSAILIMM [TosoxeHueMm.

jaTh JIOCTYNl K TIepCOHANbHBIM JIAHHBIM pabOTHUKOB  TOJIBKO

O YTIOHOMOYEHHbIM JIMLAM, [IPH 9TOM yKa3aHHbIe JIMIa JAOKHbI UMETh

/4aTh TOJBKO Te MEpCOHAbHbIC JlaHHbBle  pa0OTHHKA, KOTOpbIE
Ul BBITIOJIHEHHS KOHKPETHBIX (QyHKLIHIH.

sanpalnBaTh WHOOPMALMIO O COCTOSHMH 340POBbA paboTHHKA, 32

M TeX CBEJEHHH, KOTOpbIe OTHOCATCA K BOIPOCY O BO3MOXXHOCTH

1347 PaOOTHUKOM TPY10BOH byHKLMA. %

neaaBaTh [1€PCOHAJbHbBIC JlaHHbIE pabOTHHKA €ro [peACTaBUTEIAM B

aHOBJIeHHOM TpyJ0OBbIM KOAEKCOM M HACTOALLMM [TonoxxenueM, u

, 91y MHQOPMAIMIO TOJNBKO TEMH [epCOHATbHBIMA JIaHHBIMHU
KoTopble  HeoOXomuMbl A/ BBINONHCHUA | yKa3aHHBIMH

U UX QyHKUMHA.

i
~
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HHOCTHU 1 OTBETCTBEHHOCTb PABOTHHKA U PABO'POI(ATEM
obecrneyeHuss 10CTOBEPHOCTH IepcoHalbHbIX JAaHHBIX pa60’r1-1m<

Me Ha paboTy MpelocTaBUTh PYKOBOAUTEIO WAK ero YII0JIHOMOYEHHBIM
le | JIOCTOBEpPHBIE IaHHble O ceOe; :

W3MEHEHMsl CBEeJIeHUil, COCTaBJfIOWMX [E€PCOHAIbHBIC JIAHHBIC
HezaMe/UIMTeIbHO  TIPeHOCTaBUTh  JAHHYIO uHGOpPMALIMIO

SJ110 MJIM €ro YIOJTHOMOYEHHbIM JIMIAaM.

oflaTellb ¥ ero yNOJHOMOUCHHDIE PEACTABHTE/IN 00s13aHbl:

CYLIECTBIISTh 3allMTY TEPCOHAIBHBIX JaHHBIX paboTHHKA.

NeunTh XpaHeHHe NepBUUHON y4ETHON NOKYMEHTALHH 110 y4éry Tpyaa

1athl, K KOTOPOM, B 4aCTHOCTH, OTHOCATCA JAOKYMEHTBI 110 y4ETy KaapoB,

sHTBI 1O YYETY HCIO/b30BaHMs pabodero BpEMEHM H pacuéToB ¢
OM [10 or1aTe Tpy/aa u ap.

ZanonHeHde AOKYMEHTAllMW, colepikaliedl NepcoHaNbHbIC AaHHBIC

{Ka, OCYLUECTBJIATH B COOTBETCTBUU C YHUQULUPOBAHHBIMU  (POPMAMH

Oi YYETHOW JIOKyMEHTallMH 10 y4y€Ty Tpy/Ja ¥ ero Oriarhl.

B nopsaxe, MpeiyCMOTPEHHOM  CT. 14 ®depepasbHoro 3akoHa «O

COHATbHBIX AAHHBIX», Cco00WMTh paborosaress WM ero  3aKOHHBIX,
~qmxcs K paboTHUKY, a TaKkKe NPeloCTaBUTh BOIMOKHOCTE 03HAKOMJIEHHS C
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I€HUM paboTHUKA Wiy ero 3aKOHHOIO 11
pabounx ameil ¢ nares ONTy4eHus 3amn
ACTaBUTEIS,

i€ OTKasa B npenocras
O pH o0paleHnu nuco
fpeiacTaBuTeNs HH(OPMa

peiacraBuTens, nubo g
poca paborHuka umy ero

JICHHM  pabOTHUKY win ero 3aKOHHOMY
MpH TIOSTyYeHuy 3anpoca paboTHuKka uny
UMK O HAMYHK NePCOHANBHBIX AaHHEIX 0
AGHHBIX 11aTh B IHCBbMEHHOLN bopme
5IH  OTBer, COLePXAMA CCBUIKY Ha [I0JIoXKeHHe 4. 5 cr.14
X HQHHBIX» WIH HMHOro benepansHoro
KOro orkasa, B cpok, He [IPEBBIIIAKOIIHH
HUS paboTHHKA wiaH ero 3aKOHHOTO
MOTydeHHs sampoca paGoThHuka wiy ero

IEIOCsl OCHOBAHMEM /19 Ta
AHEH CO [HA o0paue
a0 ¢ paTel

SME3HO  IpeoCTaBUTH PaboTHUKY mnu  ero
BOSMOXHOCTL  O3HAKOMJIEHMST o NepCoHaNLHBIMK
TAKKE BHECTH HEOOXOIUMBIC U3MEHEeH 13,
COOTBETCTBYIOLLHE [1EPCOHANIBHbIE JaHHbIE 10
M HIH €0 3aKOHHbBIM TIpeACTaBuTENEM CBENEHUI, 110
AIBHBIE JaHHbIE PaGOTHHKA SBISIOTCH HETIONHBIMU
MH, HE3aKOHHO NoJTy4deHHbIMH. O BHeCEHHBIX
Mepax paboroxarens iy YNOIHOMOYEHHbIe
PA0OTHHUKA MM ero 3akoHHOro NpeICTaBuTeNIs ¢
PCOHaNbHbIe AdHHbIe paboTHKKa GbLIM NepeanpL, _

3aKOHHOMY
JAHHBIMH
YHUUTOXKHUTD W
IIpe0CTaBIeHUH
ATBEPKAAFOLIKX,
, YCTapeBLIUMH,
M3MEHEHUIX u
Juna  ob0s3aHk]
TPETBUX JIHLI,

e

Y KOIHM NOKYMEHTOB, CBS3aHHBIX c
! PHKkaga o npuéme Ha pabory, [IPHKA30B 0 repeBogax Ha APYTYIO
a2 00 YBONBHEHHM ¢ paboThl; BeIMUCKH w3 TPYLOBOM KHIKKH;
0aboTHON nnare, nepuozge pabor
1B, CBSI3AHHBIX ¢ paGoToi, 3aBepsAOTCs paboTo;
IPE0CTaBIIAIOTCS paboTHuKy Ge3Bosmesquo. ™ -

SIEX obecneyenus coxpanHocTy AOKYMEHTOB [10 -IHYHOMY cocraBy
IX PaGOTHHKOB B Cllydae peopraHusaumu v TMKBUAALIK Yupexaenus,

MaNbHOH 3alUMIEHHOCTH PabOTHHKOB, BBINOMHSIOMLIHX paboty no
AOrOBOpPY, BKJIKOYATHL B CBOK YUPEAHTE/IbHbIC NOKYMEHTBI NpaBuma
OXPAHHOCTH JIOKYMEHTOB 110 THYHOMY COCTaBy, a Takke CBOEBpPEMEHHO
HMX Ha rocynapcrBeHHoe XPaHEHUEe Npu peopraHu3aLMH WM
UHH  IOPHAMYECKOro 7Mua  (pacropspkeHHe Ilpasurenscrea PO or
94 Ne 358 — p «O6 obecneyenuu COXPaHHOCTH NOKYMEHTOB 110 JTHYHOMY

4
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Ha€  DCOPraHM3aLuMM WIM  TUKBHAaLMY YupekieHus yusr y
AOKYMEHTOB 10 JM4yHOMY COCTaBy TMOPSAOK Nepenadd uX Ha
O€ XpaHeHHe OCyLIeCTB/ATh g COOTBEICTBHH ¢ npaBuiIamu,
HHBIMH yUPEHTeIbHBIMU JOKYMeHTaMH,
BIX olecrneyenus paB U cBoGo

TSI [Ipu 06paboTke nepconanpy
e TpeboBaHus:

A paboTHUKa paboTonaTens u ero
BIX JIaHHBIX paboTHMKa coburo1aTh




R —

TKA NepcOHaNbHbIX  AAHHBIX paboTHHKA OCYLLECTBIIACTCA
& uesx obecrievenus coOMOACHNA 3aKOHOB MHbIX HOPMAaTHBHBIX

cozeiicTBuK paboOTHUKY B TpyLOYCTPOHCTBE, oOyueHud H
HOM ©e30macHOCTH pabOTHHUKA,

paboTbl M obecneueHns

. no cayxbe, obecrieueHust JIA9
gWuecTBa M KauecTBa BBITIONHSEMOH
 EMYyLLECTBA paboroaares, paGOoTHUKA 1 TPETBHX JIHILL.
TesieHun 00bEMA U CONEPKAHMA 06pabaThiBaeMbIX riepCOHaNBHBIX
auka  paborojarens M ero  IpeacTaBUTEIH JIOJIKHBI
BaTbCS Kouncturyuuei PP, TpynoBbIM KOACKCOM P®, OepepanbHbM
) mepcoHalbHbBIX JaHHBIX» OT 27.07.2006 Ne 152 — ®3 u UHBIMA

¥ 3aKOHaMHU.
oHaNbHble JaHHbIC paboTH
arh TOMBKO NHYHO Y Pa

uka paboroaare/ib U €ro rpeaCTaBUTENH
GoTHHKA. ECin MepCOHAIBbHbIC JIaHHBIC

3 BO3MOIKHO MOMYHUTE TOBKO y TpeThe# CTOPOHBL, TO pabOTHUK J0JDKEH
en 00 TOM 3aparee 1 OT HEro JOIDKHO ObIThH MOy EHO MUCHMEHHOE
SoTofaTeNb M €ro Mpe/CTaBHTeH JIO/DKHBI COOOLIUTD pabOTHUKY O'e

JojaraeMbIx WCTOYHMKaX H criocobax oy 4eHHs repCOHaJIbHBIX
a TpeXxKHee MeCTO paboTh! pabOTHNKA

npuMep, OhOpMIIeHHE 3anpoca H
3, 3arnpoca B yqeOHO®

LgCHEHMS ero MpoQeccuoHaNbHBIX KauecT
HOJUTMHHOCTH JIOKYMEHTA, 06 obpazoBanuy 1 T. 1) ¥ [10CTEACTBHIAX

HUKa JaTh MMCHMEHHOEC cornacue Ha UX [oJyueHue.

ofaresib W €ro rpeACTaBUTENH ‘we MMEIOT [paBa MoIy4atTh "
fepcoHasbHbIe  IAHHbIC pabornHuka O €ro [OJIMTAYECKUX,
4 WHBIX YyOexupenusax M yacTHOM ~okmzHu. B crmyHadx,
3eHHO  CBA3AHHBIX € zanpocamu  TpY/A0BbIX OTHOIlIEHUH, B
u co ct.24 Korcrurylni Pd pykoBoAWTE/b K €0 [IpeACTaBUTENH
uath 1 0OpabarpiBaTh AAHHbIC O qACTHOM JKi3HM pabOTHHKA TOJIBKO C

]
BMEHHOI'O cornacusi. -
proparesip U ero l'IpeJlCTaBVITeIII/I He UMCHOT rnpasa rnony4atb )58

ath TiepcoHanbHbC  AAHHBIC paGoTHMKa € €TO YJeHCTBE B
suplX 00BeAMHEHUAX WM ero npodcoio3HOM JesiTeNbHOCTH, 38

eM CITyuaeB, pelyCMOTPEHHEIX deepanbHbiM 3aKOHOM.

. BUHOBHBIE B HapyLueHiH HOPM, peryiMpyoumx HosnyueHue, 00padoTKy
fiepCOHANBHBIX JAHHbIX pabOTHHKA, MPUBJIEKAOTCS K UCLMIUTMHAPHOM
ke, YCTaHOBJIEHHOM TpynossIM

HasbHOM OTBETCTBEHHOCTH B TOP3
wm PO 1 MHBIMH denepajbHbIMH jaKOHAMH, a TaKKe TIpUBJIEKAIOTCS 1
-KO-TIPaBOBOH, AIMUHUCTPATUBHOH ¥ YroJI0BHOM OTBETCTBEHHOCTH B
. YCTaHOBJIEHHOM deepaibHbIMKU 3aKOHAMHU.
paBoMepHbIA  OTKA3 DYKOBOANTENA YupeskaeHus HCKIIOUHTD WIIN
, riepCoHaNbHbIE 1aHHbIC paboTHHKa, & TAKKE 11060e MHOE HapyLICHHEC
OTHHKA Ha 3aLUTY [epCOHAIBHBIX AAHHBIX BreyéT BO3HUKHOBEHHE ¥
a mpasa TpeOoBaTh ycTpaHeHus HapyLIeHHA ero mpaB ¥ KOMIIEHCALMH
GHHEHHOFO TaKUM HapyLIeHHEM MOPpasbHOTO Bpeaa.
. PaGoTHuUK HecST OTBETCTBEHHOCTH  3d J10C TOBEPHOCTH JIOKYMEHTOB,
JIOLMX €ro nepcoHaibHbIe nlaHHble, B 1OPSAKE, yCTAaHOBIIEHHOM

304aTeIbCTBOM PO.




a

eosssie B HapylieHuu TpeGosatuii (PeiepaibHONO JAKOHA «U
SHBIX», HECYT TPAXIAHCKYIO, YTOI0BHYIO, AJIMHHHCTPATHBHYIO,
W MHYIO  MPe1ycMOTPCHHYIO jakonoaateabersom  PD

PABOTHHKA 1O 3ATILHI FIEPCOHAIBHBIN JAHHBIX
Npaso Ha MONYHCHHC CBeAEHHIT O CBOMN NEPCOHABHBIX
msupiXCs Ha XpaHeHun Yy padorojateis i ero VII0AHOMOHEHHBIX
§ETS YTOYHEHHUA CBOHXN MEePCOHA/IbHBIX JAHHBIX, HA O10KHpOBaHNA HIAH
$s B Ciyuae, €CAM OlE ABAROTCH HENOMHBIMI.  VCTAPEBLIMMH,
saMM, HE3AKOHHO Oy UCHHBIMA I HE HBISIOTCH HEOOX 0 1MMbIMI
gempen PabOTHHKOM CBOHY TPy AOBbIX (YHKUMA. 3 TARKC NpHHHMaTh
+s1e 3AKOHOM MEpbI 110 3alltiTe CBOUX Tpas.
© HATHYHN NEPCOHAIbHLIN JARHLIX NOIIKHBI ObiT: TIPELOCTABICHD]
[ @O ero 3anpocy 8 AOCTYNHON hopMe, B HHX HE A0 HB] COAEPKATBEA
smsse qaHHble APYIHX PaboTHMKOB.
£ CBOMM NEPCOHANbHLIM JAHHBIM NpeAoCTaB s 1ed PAbOTHARY HAH
EoemoMY TTPE/ICTaBUTENO pabotogareien nit ero V1IOTHOMOUESHHBIMH
@ =pe OOpalICHHH AubO NpH NOIYUCHHH 3anpocad DAOOTHHKA WAH €0
B0 MPeACTABHTEA. 3anpoc JIOMKEH  COACPHATH HOMEpP OCHOBHOTO
—d YAOCTOBEPAIOIICTO  LHHHOCTD paboTHHKA MW ¢I0 3JaKOHHOTO
pescTessreas, CBEICHMA O Jale BbIAAUH YKA3QHHOIO JOKyMeiTd H Bbi/laBILEM
# COOCTBEHHOPYUHYIO [OHCH paloTHMKA Wit ero 3AKOHHOTO
3anpoc MOKeT OblTh HanpasieH B HACKTRONHOH  popme #
wiposoil  NOMCHIO B COOTHETCTBHH €

&
-' - B .
T INEKTPOHHOMH
== _ reascTBOM PO,
8 B measx obecnieueHus 3auldThi [1epPCOHATBHBIX AAHHBIX,

= pabOTHHK UMECT MIPABO Hil:
. Ioasy HHQOPMALIMIO O COCTOARMAM CBOMX nepconunbm.'i'x JAHHBIX H
fpeionse STHX JaHHbIX paboToaarcien 1 ero YIOMHOMOUYEH HEIMA THLIAMA.

2 Csoboausiit BecnaaTHblil 10CIYN K CBOHM ARPLOHANbHBIM  [AHHDIM,
EOSES BpEs0 H2 nony4eHHe KoMK mOOOH 3aMHCH, cojleprkallied NeproHaibhble
EEsse peOOTHHKE, 33 HCKTIHOYEHHENM C1Y4aeB, npeayCMOTPeHHBIX (heepanbHbiM

ERORETSISCTBOM.
3 OmpeaencHue NpeacTaBUTEIeH 14 JALLMTE! CBOUR MePeoHanbibIX AHHIX.

Tpeosarty, HCKIOUEHHE MK HCTIpaBlieHHe HEBEPHLIX WiH HETIOIHBIX
PORATLHIX IAHHBIX, TaKae aHHbIX, O0OpabOTaHHBIX € HapyIICHHEM
Poseani denepanbHOro jakonojarenbcTBa. [lpH OTKase PYKOBOMTEA HIH
Wasmeneﬁ UCKIIOYHTL MAH  HCNPaBHTb nepcoHanbipie  AdHHbIC
FEMx WMeeT [1paBo 3asBHTL B [uchbMeHHON (hopMe Py KOBOIHMTEMO 0 CBOEM
g_“ 8 ¢ cooTsercTaylowny  ODOCHOBAHHEM [4KOrO  HECOTJIacHsL.
PlepcomanbHbic  1aHHDLIC OUEHOHHO! 0 XapakTepa paGOTHHK  MMECT  NPaBo
RSOSSN TS 325BICHUCM. BbIPAKAIOLINM €10 CODCTBEHHYIO TOURKY 3peits.
$45 TpeGosars 00 H3BEWIEHUH PYKOBOAWTENEM WK €10 VIO THOMOUEHHBIMH
pHble MK HEMONHBIC

o scex MLl KOTOPBIM paHee OpliH COOOUIEHBI HEBC

XpaHsUMXes B
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HE paboTHHKa, 000 BCeX [MPOM3BEACHHBIA  ©  nnn
mpaBiIeHHAX HIH AONOHEHHSAX.

me B Cya Jio0ble HEnpaBOMEpHBI
ero YnoJHOMOUSHHBIX JIHLL

bIX J@HHbBIX.
 310r0 ﬂonoxcenuﬂ 1 Tlpukasa TaKxe HEOOXOAUMO BKJIIOYATH B

{ 20TOBOPOB C pabOTHUKAMH, HMEIOLLHMH A0CTYN K NMepcoHaAbHBIM
paﬁomuxoa B CHIYy BbINONHAEMBIX HMH JIOTIKHOCTHBIX
FMALIGHAH W OTBETCTBEHHOCTH TIPH

pue 00 ux Hepas
ro obszarenscTsa. B COOTBETCTBHM co ¢1.90 Tpyaosoro
aboTKy W 3alluTy

HapylIeHHe HOPM, pery;upyiouux  o0p
: mux, npeaycMOTpeHa AMCUMIIHIADHAS, —MaTepHalbHad,
pasosa aIMHHUCTPATHBHAA H YrONOBHAA OTBETCTBEHHOCTD.

e neilcTBuA WM OE3NCHCTBHA
npH XpaHeHHH, obpaborke H
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